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S.R.#____________________


Instructions:

· Do not use this form for items that are unsaleable or are to be scrapped or recycled.

· Perform unconditional format on all used computers.

· Mail completed form to Receiving Services, H-Barn

	CONTACT:
	     
	PHONE:
	     

	FROM:

(Unit Name)
	     
	DATE:
	     


	The following items are excess to the unit’s needs:
	


	Property No.

(if applicable)
	Description 
(For used computers include: processor speed, hard drive size and RAM.)
	Suggested

Selling

Price
	Condition:

1 - good

2 - fair

3 - nds. rpr.

	     
	     
	     
	      

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Title vested in   FORMCHECKBOX 
UC
 FORMCHECKBOX 
Outside agency

	Credit Sale Proceeds to FOAPAL#
	     

	Special Instructions, comments on repairs needed, potential buyers,etc.:       


___________________________________

     

Unit Head Signature



Extension

For Office Use Only

Disposition Notes: __________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

 FORMCHECKBOX 
This equipment is deemed unsaleable.  I have notified the unit head and sent an EIMR to Equipment Administration.________
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